Step 1: Open a Browser (Chrome, Edge, Firefox) and navigate to Office.com

Select Sign in.

! Office 365 Login | Microsoft Offic X -+
& 5 C Y @ officecom

i Apps [l Vendors [ GCSC  # FreshSerivceTickets [l TooktoTry [l Default Profile Online Courses - A...

=. Microsoft | Office Products ~  Resources + Templates Support My account Buy Office 365 Sign in

Remote Learning in education. Learn more >

Hello, Michael. Welcome back.

Sign in as MDIPASQUA@qulfcoast.edu

Switch to a different account

Not Michael? Forget this account

FollowOffice jn §# W © K

What's new Microsoft Store Education Enterprise Developer Company

Azure Microsoft Visual Studio Careers

Account profile Micro:




Step 2: Use your gulfcoast email to sign in.

BR Microsoft

Pick an account

M DIPASQ%A@gulfcoastﬂdu

—|— Use another account

Terms of use  Privacy 8 cookies




Step 3: Enter your password

B® Microsoft

< mdipasqua@gulfcoast.edu

Enter password

Forgot my p:




Step 4: Choose Next

B2 Microsoft
mdipasqua@qulfcoast.edu

More information required

Your organization needs more information to keep
your account secure

Use a different account

Learn more

Terms of use

Privacy & cookies



Step 5: Fill in Information needed

B Microsoft

Additional security verification

Secure your account by adding phone verification to your password. View video to know how to secure your account

Step 1: How should we contact you?

Authentication phone v
United States [+ 1) v | Your Number Here
Method

® Send me a code by text mEssEe

Call me

Your phone numbers will only be used for account security. Standard telephone and SMS charges will apply.
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Step 6: Enter the code sent to your phone.

B Microsoft

Additional security verification

Secure your account by adding phone verification to your password. View video to know how to secure your account

Step 2: We've sent a text message to your phone at +1 850 555-5555

When you receive the verification code, enter it here

528403

©2020 Microsoft Legal | Privacy




Office 365 view within browser: click on your initials and select “My Account”

My account *x

DiPasquale, Michael

QUAS gulfcasitedu

Sign out



Click on the Security and Privacy section on the left pane and then click on “Manage security & privacy” button to display options.

¥ Office apps & devices = Subscriptions

p 1o 5 PCe or Mace 5 tablets, Verify what products and licentes you have,

Porconal info
View apps & dovices Wiew subscriptions

App permissions

Apps & devices Q Security & privacy A App permissions

Manage security & privacy Change app permissions

Click on Additional security verification to expand options available.

My aceaunt

Personal nko

App permissions

Apps

&2 Took & add-ins




Click on the section where it reads: “to sign into some apps installed on your computer or smart phone, etc.”

Security & privacy

Personal info

Subscriptions

additional security verification app passwords

To sign into Outlook, Lync or other apps installed on your computer or smart phone, you'll need to create an app password, When prompted by the app, enter the app
password instead of your work or school account password.

You can use the same app password with multiple apps or create a new app password for each app. How do | get my apps working with app passwords?
Mote: If you are an admin of a Microsoft service, we recommend not using app passwords.

Bookmark this page

I create I

Click on “Create” to generate your app verification password and type in a name for it.




@

Create app password
Create app password

Enter a name to help you remember where you use this password,
Enter a name to help you remember where you use this password.

Name: l:l Name: initial app pa::wortll

Your app password

MName: initial app password

Password:

Mote: This password will not be displayed again.

copy password to clipboard

close

Finish by clicking “Close”. You can now sign-out and close of the web browser.






